Historiographical Institute Library, The University of Tokyo

How to Fill out the Request Form

This document is an English explanation of the “"Request Form”.
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[Instructions on "Request Form" & Your contact information]
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Request Form [for reproductions, permission to publish, and research use of valuable
materials]

Historiographical Institute Library, The University of Tokyo

We will send an email in response. We will not be able to answer any questions by
phone.

(1) First, please read the “Using Our Collections” page.
Some types of materials are available under conditions equivalent to CC BY 4.0.

(2) After reading the webpage above, if the historical material you wish to use is one
that requires inquiry, please use this "Request Form".

(3) We will respond to your request by email to inform you whether your request is
approved, and the necessary procedures. (not an automatic reply).
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Your contact information

1 %% (FTRBENENEADTIT MEAl & TRALIEZEW)
Affiliation

(If you are not a member of any institutions, please enter "Individual.)

2.4 (HYEL) TIALR—LTBEXIFIN,
Full name

3A—NT RLR  (EEDFEHRLERY ETOTERZITHALZIN,)
Email address (Please be sure to enter your email address correctly.)

[Click] &~ Next page

Page 2 [Inquiries]
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Inquiries

4. BEIWVEOERNELZBIRLTIZEW,
Please select the content of your inquiry (Multiple choice)

A - RO TZ O DERD TR E 20 T2
Procedures for reproduction for investigation and research

TG 2 Pyl » BRI L 72w
Using images of the collections for publication or broadcast

SRR L7
Publishing transcriptions of historical materials

SUBFAEZ LT
Reprinting of historical materials

* If you want to use valuable materials for research in our reading room: please use
“Inquiry Form”
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Specific inquiries and purpose of use

Notes

If you want to know the procedures for reproduction for investigation and
research:

Please fill in "Reproduction only for investigation and research" and give an
approximate date of receipt of the copies (by when).

If you want to use the images for publication (printed materials, e-books,
DVDs, etc.):

Please fill in the title, volume issue, editor, publisher, scheduled date of publication,
the number of copies to be published, and scheduled price. (Even in the same
magazine or series of books, if the volume issue is different, please send another
request.)

If you want to use the images for broadcast:

Please fill in the nhame of the program, the name of the broadcasting station, and the
scheduled broadcast date. (If the broadcast times are different even for the same
program, please send another request)

If you want to use the images for exhibition:



Historiographical Institute Library, The University of Tokyo

Please fill in the name of the exhibition, the exhibition venue, the exhibition period
(from start date to end date), and the exhibition method (panel or video).

If you want to use the images on internet:
Please fill in the type of contents (posting on web pages, video distribution, publication
in e-journals, etc.), URL, the name of the website, and posting period.
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Page 3 [Items to be used]
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Items to be used

If there are more than 5 items, please fill it out again in another form.

If you wish to reproduce images from existing publications, please obtain the
permission of the publisher before sending this form.
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Items (1) Call number
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Please search "Fj sk H %5 — &% X— 2/ Catalogue database of holding materials (Hi-
CAT) " and check the [#=KFt %] / call number on search results.

https://wwwap.hi.u-tokyo.ac.jp/ships/shipscontroller-e
(Please select "Catalogue database of holding materials (Hi-CAT)" from the Database
List.)



Historiographical Institute Library, The University of Tokyo

7. (1) @ "8#B&; / "ERUEWEM

i i roen &

7. (1) o T8R4/ TER LW ERT
Items (1) Title / Section to view

Please do the search yourself and fill in the title accurately.

Please fill in [#E4] as the "Title" of the material.

If the item you want to use has a [5#}4:] , please fill it in under "Section to view".
We cannot identify uncertain requests like "materials about someone" or "someone's
letter".

If the item you want to use is:

- A manuscript (Tohshahon or Eishahon), please fill in leaf number or image file name
as "Section to view".

- A photographic reproduction (Shashincho), please fill in the page number as "Section
to view".

- An image (paintings, pictures, maps, etc.), and there is the same image on internet,
please enter the URL of the image.
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8. (1) OHBOBRHADHE
Items (1) Reproduction (Multiple selections allowed)

Please check if the image is available in our database.
https://wwwap.hi.u-tokyo.ac.jp/ships/shipscontroller-e

Please search "F S EHH %5 — # ~X— 2/ Catalogue database of holding materials (Hi-
CAT) ". If there is [-f #—<"] (Image button) on search results after you click [43
~](full viewing of results) or [[EEZF ~](limited viewing of results), please click the

button and check the image.

Please note that sending this form does not complete the procedures for
reproduction. If you want duplication of the item, please submit "Application form
for duplication" after you received our response. We will let you know about application
procedure and fee of the duplication.

(You can receive only one medium type of the reproduction. Digital data may not be
available depending on materials.)
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No duplication required because the image has been already obtained
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No duplication required because the image will be reprinted from other publications
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Using the image from Historiographical Institute database
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Duplication needed (printed on copier paper/ grayscale)

HERIAE (av—HK - AR 2 =L BOHRTERE)
Duplication needed (printed on copier paper/ black-and-white binary image)

HERAE (BRI - 17 —)
Duplication needed (printed on photographic paper/ color)
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Duplication needed (printed on photographic paper/ monochrome)
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Duplication needed (digital data/ color)
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Duplication needed (digital data/ monochrome)

No. 9-20
Same as No.6-8
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